
 

 

CALHOUN COUNTY, TEXAS 

 

 

REQUEST FOR QUALIFICATIONS 
 

ENGINEERING, ARCHITECTURAL AND SURVEYING SERVICES 
FOR THE COMBINED DISPATCH BUILDING 

 
RFQ 2022.08 

 
 
 

 
 
 
 

SEALED RFQS ARE DUE BEFORE: 

2:00:00 PM, WEDNESDAY, OCTOBER 19, 2022 

 

AT THE OFFICE OF: 

Honorable Richard H. Meyer 
Calhoun County Judge 

Calhoun County Courthouse 
211 South Ann Street 

3rd Floor, Suite 301 
Port Lavaca, Texas 77979 

 
 
 

 
 
 
Public Opening of the RFQs will be conducted immediately after the closing of the 2:00:00 PM deadline, Wednesday, 
October 19, 2022 in the County Judge’s office, Calhoun County Courthouse, 211 South Ann Street, 3rd Floor, Suite 301, Port 
Lavaca, Texas 77979. 
 
The RFQs will be considered for award Wednesday, October 26, 2022 during Calhoun County Commissioners Court.  Award 
information will be sent to all bidders that submitted a Request for Qualifications and, as time permits, will be posted on 
the County’s website (www.calhouncotx.org) under Public Notices, Bid Notices and Results, Results, 2022. 

http://www.calhouncotx.org/
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reserves the right to negotiate with any and all entities or individuals submitting a Request for Qualifications, 
per the Texas Professional Services Procurement Act and the Uniform Grant and Contract Management 
Standards.  Successful entity shall abide by all Local, State and Federal requirements within the RFQ. 
 
Calhoun County is an Affirmative Active/Equal Opportunity Employer.  Calhoun County does not discriminate on 
the basis of race, color, national origin, sex, sexual orientation, gender identity, religion, age or handicapped 
status in the employment or the provision of services.  Section 3 Residents, Small Business Enterprises, Minority 
Business Enterprises, Women Business Enterprises, and Labor Surplus Area Firms are encouraged to submit 
Requests for Qualifications.   
 
Cindy Mueller 
County Auditor 
Calhoun County, Texas 
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Specifications 
Request for Qualifications  

Engineering, Architectural and Surveying Services 
For the Combined Dispatch Building 

RFQ 2022.08 
 

 
Calhoun County is seeking to contract with a competent engineering, architectural and surveying entity that is 
registered to practice in the State of Texas, is in good standing as a professional engineer per the Texas 
Engineering Practice Act and has had experience in the following areas: 
 

 Construction, including but not limited to, new construction projects; 

 Federally-funded construction projects; and 

 Projects located in this general region of the state 
 
The following outlines this Request for Qualifications. 
 

I. Scope of Work/Services  

 The engineering, architectural, and surveying contract will encompass all project-related engineering, 
architectural, and surveying services to Calhoun County under its Combined Dispatch Building project 
including, but not limited to, the following: 
 

Services 

 Initial Engineering and Design Support 

 Engineering and Final Design Support 

 Bid and Award Support 

 Contract Management and Construction Oversight 

 Specialized Services 
 

 Specify actual tasks to be performed under each of these categories.  
 

II. Statement of Qualifications  

 Qualifications shall be submitted in the following format.  The detailed requirements in this Request for 
Qualifications are mandatory.  Failure to adhere to the required format may be cause for rejection of 
the RFQ. 

 
 To facilitate selection review, submissions should conform to the following: 

1. Format:  Submit responses on single sided paper.  The RFQ may be bound or in a binder. 
 

2. Report Content: 

a) Cover Letter:  Briefly describe your ability and interest in conducting the described 
work.  Letter must be signed by a person having authority to enter into a contract. 
 

b) Company Narrative:  Include:  (1) The year the company was founded, background 
and history (and parent company, if applicable) and, if incorporated, the state in 
which the company is incorporated and the date of incorporation.  If the company 
is an out-of-state entity, a Certificate of Authority to do business in Texas from the 
Secretary of State must be provided as an attachment;  (2)  The company ownership 
structure (corporation, partnership, LLC, or sole proprietor);  (3)  Location of 
company headquarters and location of the primary office(s) that will service any 
contract resulting from this RFQ, in addition to a listing of offices intended to 
support the contract with city, state, telephone number and email contact address. 
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c) Staffing Profile:  Name, address, telephone number and email address of the 
entity’s point of contact for a possible contract resulting from this RFQ.  Entity 
should provide brief resumes for key staff responsible for the performance of any 
contract resulting from this RFQ.  The staff profile(s) should describe personnel by 
discipline and should identify the Texas Professional Engineer(s) who will sign/seal 
engineering work products. 
 

d) Entity Justification:  Complete information regarding how the entity is qualified to 
provide the services described in the Scope of Services, focusing on the company’s 
key strengths and advantage to Calhoun County to select the entity.  Please note 
experience with State and Federally funded projects and include a list of past local 
government clients. 
 

e) Major Sub-consultant Information:  Entity must identify any sub-consultants with 
whom the entity intends to utilize in performing work under any work order 
resulting from this RFQ.  Entity must indicate whether or not the entity holds any 
financial interest in any sub-consultant activities. 
 

f) List of References:  Provide three (3) references familiar with your quality of work 
as it pertains to the referenced scope of work.  
 

g) Scope of Work/Services:  Specify actual tasks to be performed under the services 
listed, but not limited to: Section I. Scope of Work and page 8-11 the Scope of Work. 
 

h) Other Supporting Data:  Include the makeup of the project team, including sub-
consultants (if applicable) and any other information you feel will be relevant to the 
selection of your company. 
 

i) Required Forms:  All respondents must complete the following forms and return 
with the submission of the RFQ. 
 

o Affidavit 
 

o Conflict of Interest Questionnaire (Form CIQ) 
 

o Certification Regarding Debarment & Suspension and Other Responsibility 
Matters 
 

o Certification Regarding Lobbying 
 

o Disclosure of Lobbying Activities 
 

o House Bill 89 
 

o Professional Liability Insurance – Must provide proof of current Professional 
Liability Insurance 
 

o Residence Certification 
 

o System for Award Management – Must provide a print out that includes the 
record date showing that the Company, and its Principals, have an active 
registration with the System for Award Management (www.SAM.gov) AND 
are not debarred or suspended nor otherwise on the Excluded Parties List 
System (EPLS) in the System for Award Management (SAM).   

 
Additional data, exhibits, statements and information which respondent feels will help ensure total 
understanding and evaluation of their RFQ may be submitted.   
 
 
 

Intentionally Left Blank 
 

 

http://www.sam.gov/
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III. Evaluation Criteria  
 The RFQs received will be evaluated and ranked according to the following criteria: 

                                    
Criteria 

                             
Maximum Points 

Experience 60 

Work Performance 25 

Capacity to Perform 15 

             Total 100 

 

 Respondent’s qualifications will be evaluated and the most qualified Respondent will be selected, 
subject to negotiation of fair and reasonable compensation. 

 

IV. Small and minority businesses, women’s business enterprises, and labor surplus area firms  
Section 3 residents, small and minority businesses, women’s business enterprises, and labor surplus 
area firms are encouraged to participate in this RFQ.  If the awarded entity is a prime contractor and 
may use sub-contractors, the following affirmative steps are required of the prime contractor. 
 

1. Placing qualified small and minority businesses, and women’s business enterprises on 
solicitation lists;  

 

2. Assuring that small and minority businesses, and women’s business enterprises are solicited 
whenever they are potential sources; 

 

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to                  
permit maximum participation by small and minority businesses, and women’s business                  
enterprises; 

 

4. Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women’s business enterprises;  

 

5. Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of the Department 
of Commerce 

    
V. Deadline for Submission 

 The complete submittal, consisting of one (1) bound original and four (4) bound copies, of your 
Request for Qualifications and all required forms must be received in the County Judge’s office before 
2:00:00 PM, Wednesday, October 19, 2022.   

 

 It is the responsibility of the submitting entity to ensure that the Request for Qualifications is received 
in a timely manner.  Calhoun County does not accept faxed or emailed RFQs.  RFQs received after the 
deadline will not be considered for award, regardless of whether or not the delay was outside the control 
of the submitting entity.  Calhoun County accepts no financial responsibility for any cost incurred by any 
entity in the course of responding to the RFQ.  The cell phone in the County Judge’s office or the cell 
phone of the County Auditor’s Representative will be the official clock that shall be used in determining 
the time the RFQ is received and the 2:00:00 PM deadline.  

 

 Sealed RFQs may be mailed or hand delivered to: 
 Honorable Richard H. Meyer 
 Calhoun County Judge 
 Calhoun County Courthouse 
 211 South Ann Street 
 3rd Floor, Suite 301 
 Port Lavaca, TX  77979 
 

 The RFQ must be delivered in a sealed 9 x 12 or larger envelope clearly marked on the outside:  
Engineering, Architectural and Surveying Services for the Combined Dispatch Building, RFQ 2022.08  
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SCOPE OF WORK  

 
 The Contractor shall provide the following scope of services:  

 
SCOPE OF SERVICES REQUESTED 

The engineering, architectural and surveying contract will encompass all project-related engineering, architectural 
and surveying services to Calhoun County under its Combined Dispatch Building project, including but not limited to 
the following: 

 

Services 

• Initial Engineering and Design Support 

• Engineering and Final Design Support 

• Bid and Award Support 

• Contract Management and Construction Oversight 

• Specialized Services 
 

DESCRIPTION OF SERVICES AND SPECIAL CONDITIONS 

Respondents will be required to show the ability to provide all the Engineering services described below. 
Respondent shall then provide a detailed description of how they meet the requirement, describing their 
knowledge and experience, as well as providing discrete examples of previous work where applicable. 
 
General Requirements 

 Coordinate, as necessary, between Calhoun County and its service providers (i.e., Engineer, 
Environmental, Contracted Construction Company, and Grant Administrator, etc.) regarding 
project design services; 
 

 Provide monthly project status updates; 
 

 Funding release will be based on deliverables identified in the contract  

 
Initial Engineering and Design Support 

Respondents will be required to show the ability to provide all the Engineering services described below: 

 Assist with the development of grant applications, as necessary; 
 

 Provide all project information necessary to ensure timely execution of the environmental review; 
 

 Provide preliminary engineering, investigations, and drawings sufficient to achieve the preliminary 
design milestone, including at a minimum: 
 

a. Cross sections/elevations 
 

b. Project layout/staging areas 
 

c. General notes 
 

d. Special notes 
 

e. Design details 
 

f. Specifications 
 

g. Utility relocation designs 
 

h. Construction limits, including environmentally sensitive areas that should be avoided during 
construction 
 

i. Required permits 
 

j. Quantities 
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k. Estimate of construction costs to within +/- 25% 
 

l. Schedules for design, permitting, acquisition and construction 
 

 Design surveying, topographic and utility mapping; 
 

 Perform subsurface explorations for project sites, as necessary; 
 

 Prepare horizontal alignments/layouts for all proposed project alternatives necessary to fully describe 
the project scope, anticipated limitations, and potential project impacts; 
 

 Recommend value engineering options (alternative design, construction methods, procurement, etc.) 
that may improve efficiency, expedite the schedule, or reduce project costs for Calhoun County; 
 

 Identify, acquire and submit all necessary permits and approvals required for design approval and 
construction; 
 

 Submit all necessary deliverables to the appropriate entity for review and comment. Adjust project 
and/or design to satisfactorily address any comments, as necessary; 
 

 Prepare plans and profiles, including vertical design information for the selected alternative; 
 

 Identify and address potential obstacles to project implementation (i.e., pipelines, easements, 
permitting, environmental, etc.) prior to moving forward with the final design; 
 

 Support Calhoun County with acquisition or property/servitudes/right-of- way documentation as 
required by the City to facilitate the project, preparing right of way surveys and/or property boundary 
maps and legal descriptions of parcels to be acquired 
 

Engineering and Final Design Support 

Respondents will be required to show the ability to provide all the Engineering services described below as 
they relate to final design support: 
 

 Prepare plans and profiles, including necessary design information for the selected alternative 
sufficient to achieve all detailed design milestones.  Examples include, but are not limited to: 
 

a. Cross sections/elevations 
 

b. Project layout/staging areas 
 

c. General notes 
 

d. Special notes 
 

e. Design details 
 

f. Specifications 
 

g. Utility relocation designs 
 

h. Construction limits, including environmentally sensitive areas that should be avoided during 
construction 
 

i. Required permits 
 

j. Quantities 
 

k. Estimate of construction costs to within +/- 20% 
 

l. Schedules for design, permitting, acquisition and construction 
 

 Provide information to appropriate individuals for the development of environmental fund release 
reports and floodplain maps; 
 

 Identify, acquire and submit all necessary permits and approvals required for design approval and 
construction; 
 

 Provide hard copy, if necessary, reproducible plan drawings and bid documents, in addition to 
electronic copies to Calhoun County, upon design completion, and as requested during design. 
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Electronic copies should be in the native format (AutoCAD DWG) along with PDF packages and should 
contain all corresponding references, databases, or files associated with the completed design 
documents; 
 

 Assist Calhoun County and any service provider related to the project with all necessary 
documentation to ensure compliance with all Program requirements and regulations 
 

Bid and Award Support 

Respondents will be required to show the ability to provide all the Engineering services described below as 
they relate to bid and award support: 
 

a. Submit appropriate items and support Calhoun County in the development of complete bid 
package; 
 

b. Prepare and assist Calhoun County in the advertisements for bid solicitation; 
 

c. Support development and issuance of bid-related documents necessary to complete bid 
process (e.g., bid proposal form, bid addenda and supporting documentation); 
 

d. Attend and support Calhoun County at pre-bid conference and bid opening; 
 

e. Support Calhoun County with ongoing communication during bid process; 
 

f. Support Calhoun County to complete bid tabulation and evaluation of responses and provide 
recommendation for award; 
 

g. Support Calhoun County to negotiate and finalize contract documents, including issuance of 
the Notice to Proceed, in accordance with program and Calhoun County requirements; 
 

h. Support Calhoun County in the conducting of a preconstruction conference 

 
Contract Management and Construction Oversight 

Respondents will be required to show the ability to provide all the Engineering services described below as 
they relate to contract management and construction oversight: 
 

a. Ensure delivery of Calhoun County project in accordance with contract; 
 

b. Provide ongoing Construction Oversight Reports detailing the status of construction for 
Calhoun County project; 
 

c. Review all service provider submittals to ensure compliance with construction contract 
documents and provide recommendations to Calhoun County; 
 

d. Provide periodic and final inspections and tests reports, as required for the project; 
 

e. Provide on-site supervision and oversight of construction activities at a minimum on a bi-
weekly basis or as directed by the GLO or Calhoun County; 
 

f. Review Construction Change Orders and provide recommendation to Calhoun County as to 
appropriate action; 
 

g. Review invoice/draw requests and provide recommendation to Calhoun County as to 
appropriate action, in compliance with the construction contract documents; 
 

h. Obtain independent cost estimates for validation purposes, as required; 
 

i. Review and respond to requests for information/clarification; 
 

j. Support Calhoun County with issue identification and claims resolutions; 
 

k. Develop a final “as built” report of quantities, drawings, and specifications; 
 

l. Issue to the Calhoun County, for execution, a Certificate of Construction Completion within 30 
days of final inspection approval; 
 

m. Deliver “as-built” drawings to the Calhoun County within 30 days of project completion; 
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n. Host and/or attend project coordination meetings in person, by phone, or by video 
conference, which may or may not fall during normal business hours; 
 

o. Perform other contract management and construction oversight duties as required to ensure 
success of the Calhoun County project; 
 

p. Provide necessary certifications to regulatory agencies of project completion and compliance 
(ex. TCEQ); 
 

q. Submit all final invoices within 60 days after contract or work order expiration 
 
Specialized Services 

Respondents will be required to show the ability to provide all the Engineering services described below as 
they relate to specialized services: 
 

a. Provide Geotechnical Investigations as may be required for a project; 
 

b. Provide Detailed Surveying as may be required for a project; 
 

c. Provide Site Specific Testing as may be required for a project; 
 

d. Provide Archeological Studies as may be required for a project; 
 

e. Provide Planning Studies as may be required for a project; 
 

f. Provide Feasibility Studies as may be required for a project; 
 

g. Provide Legal documentation for property and/or easements to be acquired (i.e., field notes, 
etc.); 
 

h. Provide Phase I and Phase II environmental site assessments as requested 
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RESIDENCE CERTIFICATION  
 
 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Calhoun County requests 
Residence Certification.  §2252.001 et seq. of the Government Code provides some restrictions 
on the awarding of governmental contract; pertinent provisions of §2252.001 are stated below: 
 
 Sec. 2252.001 (3)   “Nonresident bidder” refers to a person who is not a resident. 
  
   (4)   “Resident bidder” refers to a person whose principal place of  

        business is in this state, including a contractor whose ultimate  
        parent company or majority owner has its principal place of  
        business in this state. 

 
 
 

 I certify that ______________________________ is a “Nonresident Bidder” of Texas 
                                                                (Company Name) 

 as defined in Government Code §2252.001 and our principal place of business is  

             ______________________________________________. 
        (City and State) 

 
 

 I certify that ______________________________ is a “Resident Bidder” of Texas as 
                                                               (Company Name) 

defined in Government Code §2252.001. 
 
 
 
 
________________________________________________ 
Signature of Authorized Agent 
 
_________________________________________________________ 
Printed Name and Title of Authorized Agent 
 
_________________________________________________________ 
Date 
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