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REQUEST FOR QUALIFICATIONS 
RFQ 2021.04 

FOR PROFESSIONAL ENGINEERING, ARCHITECTURAL, AND SURVEYING SERVICES 
FOR CMP CYCLE 25 GRANT, GLO CONTRACT NO. 21-060-013-C673 

BOGGY BAYOU NATURE PARK IMPROVEMENTS, PHASE 1 
 
 

March 3, 2021 
 
 
BY ORDER OF the Commissioners Court of Calhoun County Texas, sealed Request for Qualifications 
(RFQs) will be received for Professional Engineering, Architectural, and Surveying Services.  These 
services are being solicited to assist Calhoun County in support of the Boggy Bayou Nature Park 
Improvements, Phase 1. 
 
The County is seeking a professional firm(s) to provide engineering, comprehensive design, review, 
analysis, planning, surveys, studies, and other ancillary services necessary to implement projects 
under terms and conditions established by this RFQ and Calhoun County.  Respondent(s) chosen by 
the County for Boggy Bayou Nature Park Improvements projects must have Professional Engineers, 
registered in the State of Texas, on staff and must have demonstrated experience in performing 
coastal engineering projects, including obtaining permits from the U.S. Army Corps of Engineers – 
Galveston District, for coastal engineering projects.  Respondent(s) must demonstrate a coastal 
presence or substantial history of coastal work and services within the Texas Coastal Management 
Zone and the ability to perform the services listed within this RFQ. 
 
Multiple contracts may be awarded as a result of this solicitation.  The County will, in its sole 
discretion, determine the number of contracts awarded, and may decide not to award any contracts. 
 
The RFQ can be downloaded from the County’s website, www.calhouncotx.org (under Bid Notices 
and Results), or by contacting Peggy Hall, Assistant Auditor at 361-553-4610 or 
peggy.hall@calhouncotx.org. 
 
SEALED RFQs ARE DUE on or before 2:00 PM, TUESDAY, MARCH 30, 2021.  At this time, all RFQs 
will be publicly opened and acknowledged.  The RFQs will be considered for award on Wednesday, 
April 7, 2021 during Commissioners Court. 
 
The complete submittal, consisting of one (1) unbound original and three (3) bound copies, of the 
statement of qualifications for the proposed services and all required information and forms must 
be delivered in a sealed 9 x 12 envelope or larger clearly marked on the outside of the envelope: 
RFQ 2021.04 Professional Engineering, Architectural, and Surveying Services for the Boggy Bayou 
Nature Park Improvements, Phase 1.  Calhoun County does not accept faxed or emailed RFQs.  It is 
the responsibility of the submitting entity to ensure that the RFQ is received in a timely manner.  
RFQs received after the deadline will not be considered for award, regardless of whether or not the 
delay was outside of the control of the submitting entity. 
 
 
 

http://www.calhouncotx.org/
mailto:peggy.hall@calhouncotx.org
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SEALED RFQs (One Unbound Original and 3 Bound Copies) may be hand delivered or mailed to: 
Honorable Richard H. Meyer 
Calhoun County Judge 
Calhoun County Courthouse 
211 S. Ann St., Ste. 301 
Port Lavaca, TX  77979 
 
NOTE:  The outside of the sealed 9 x 12 or larger envelope must be clearly marked: 
   RFQ 2021.04 Professional Engineering, Architectural, and Surveying Services  
              for the Boggy Bayou Nature Park Improvements, Phase 1  
             
If you are sending your RFQ by FedEx, UPS, or other delivery service, the outside of this envelope 
must also be clearly marked: 
 RFQ 2021.04 Professional Engineering, Architectural, and Surveying Services  
              for the Boggy Bayou Nature Park Improvements, Phase 1  
 
 
Calhoun County reserves the right to reject any or all RFQs and to waive informalities in the request 
for qualifications 
 
Calhoun County reserves the right to negotiate with any and all individuals or firms submitting RFQs, 
per the Texas Professional Services Procurement Act and the Uniform Grant and Contract 
Management Standards, to accept the RFQ deemed most advantageous to Calhoun County and to 
be the sole judge in determining which RFQ will be most advantageous to Calhoun County.  
 
Any award is contingent upon the successful negotiation of final contract terms, approval of contract 
by the County’s Attorney and the approval and award by Calhoun County Commissioners Court.  
 
The County of Calhoun, Texas is an Affirmative Action/Equal Opportunity Employer.  The County 
does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender 
identity, religion, age or handicapped status in employment or the provision of services.  Section 3 
Residents, Minority Business Enterprises, Small Business Enterprises, Women Business Enterprises, 
and Labor Surplus Area Firms are encouraged to submit RFQs.      
 
Sincerely, 
 

Peggy Hall 
 

Peggy Hall 
Assistant County Auditor 
361-553-4601 
peggy.hall@calhouncotx.org  
 
 
                                                                                                                                                                                

mailto:peggy.hall@calhouncotx.org
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SPECIFICATIONS/SCOPE OF SERVICES 
 

FOR THE REQUEST FOR QUALIFICATIONS  

RFQ 2021.04 

FOR PROFESSIONAL ENGINEERING, ARCHITECTURAL, AND SURVEYING SERVICES 

FOR CMP CYCLE 25 GRANT, GLO CONTRACT NO. 21-060-013-C673 

BOGGY BAYOU NATURE PARK IMPROVEMENTS, PHASE I  

 

 

GENERAL DESCRIPTION 
Calhoun County is soliciting this Request for Qualifications (RFQ) for professional Engineering, 
Architectural, and Surveying Services in support of the Boggy Bayou Nature Park Improvements, 
Phase I. 
 
The County is seeking a professional firm(s) to provide engineering, comprehensive design, 
review, analysis, planning, surveys, studies, and other ancillary services necessary to implement 
projects under terms and conditions established by this RFQ and Calhoun County.  Respondent(s) 
chosen by the County for Boggy Bayou Nature Park Improvement projects must have Professional 
Engineers, registered in the State of Texas, on staff and must have demonstrated experience in 
performing coastal engineering projects, including obtaining permits from the U.S. Army Corps 
of Engineers – Galveston District, for coastal engineering projects. Respondent(s) must 
demonstrate a coastal presence or substantial history of coastal work and services within the 
Texas Coastal Management Zone and the ability to perform the services listed within this RFQ. 
 
SCOPE OF SERVICES  
The County is seeking engineering services necessary to implement projects, surveys and studies 
at Boggy Bayou Nature Park.  Park projects may include activities such as shoreline restoration, 
marshland restoration, restoration and/or creation of bird islands, and construction of 
recreational outdoor infrastructure. 
 
The County may require one or more of the following areas of expertise for the successful 
implementation of park projects. The capability of Respondent(s) to provide expertise in more 
than one (or all) of the services identified below will be considered favorably in the County’s 
ranking and selection process. Respondent(s) may subcontract for such services; however, 
existing relationships are preferred.  All subcontracting relationships for services shall be clearly 
documented. No priority is implied by the order of the following services requested by the 
County: 
 

 Development of protection and restoration methods for shorelines, bird islands, coastal 
marshes and wetlands; 

 

 Design of shore protection projects and coastal structures; 
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 Design of outdoor recreational infrastructure such as piers, boat ramps, pavilions, and habitat 
observation facilities; 
 

 Economic analysis of public and/or private recreational and environmental benefits and cost 
allocation strategies; 

 

 Development of construction plans and specifications, bid documents, and bid analysis; 
 

 Regulatory issues and permitting management and oversight; 
 

 Construction management and oversight; 
 

 Geotechnical and geophysical investigations necessary for the design of coastal engineering 
construction projects; 

 

 Monitoring and data collection; 
 

 Marsh and wetland monitoring; 
 

 Study of flora, fauna, and habitats of coastal marshes, uplands and bayou environments; 
 

 Study of hydraulics of river channels, bays, and inlets; 
 

 Management planning and sediment source identification and quantification; 
 

 Storm hazard analysis, failure analysis, probability, and certainty; 
 

 Study of long-term response to coastal hazards, such as hurricanes, severe rain events and 
river overflow; 

 

 Independent engineering review of all above-mentioned services. 
 

PROJECT SCHEDULE(S) 
It is anticipated multiple individual projects will be of varying duration, scope and complexity. 
Specific project schedule(s) will be coordinated between the County and the successful 
respondent(s). 
 
DESCRIPTION OF SERVICES AND SPECIAL CONDITIONS 
All work requested of Respondent(s) described in the Scope of Services will be issued by specific 
written work authorization from Calhoun County.  Such authorization will be in the form of a 
“Work Order” and include a particular scope of services, a schedule, a list of deliverables, and 
such other information or special conditions as may be necessary for the work requested.  One 
or more work orders may be issued under a contract during the contract term. 
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CONTRACT AND TERM 
Services provided under any contract resulting from this RFQ will be required on an irregular and 
as needed basis throughout the contract period.  The County reserves the right to increase this 
amount if additional funds become available.  Any contract resulting from this RFQ shall be 
effective from the date the contract is awarded not to exceed four (4) calendar years from that 
date forward.  The County, at its own discretion, may extend any contract(s) awarded pursuant 
to this RFQ for up to four (4) additional years, subject to terms and conditions mutually agreeable 
to both parties.  
 
Any award is contingent upon the successful negotiation of final contract terms, approval of 
contract by the County’s Attorney and the approval and award by Calhoun County 
Commissioners Court. 
 
COMPENSATION 
Selected/successful Respondent(s) will be compensated under a work order, if any, based on a 
negotiated fee. 
 
NO GUARANTEE OF VOLUME OR USAGE 
Calhoun County makes no guarantee of volume or usage under any work order or contract 
resulting from this RFQ. 
 
WRITTEN WORK AUTHORIZATION 
During the term of any contract awarded under this RFQ, the County may request Respondent(s) 
to perform certain tasks as listed in the Scope of Services, subject to a specific work order.  All 
work orders shall be in writing, signed by both parties, and shall include a scope of services, a list 
of tasks to be performed by Respondent, a time schedule, a list of deliverables and such other 
information or special conditions as may be necessary for the work requested. 
 
SCORING CRITERIA 
RFQ responses shall be consistently evaluated and ranked in accordance with the following 
criteria: 
   CRITERIA   MAXIMUM POINTS 
   Experience        60 
   Work Performance       25 
   Capacity to Perform       15 
       Total   100 
 
See the attached copy of the Engineer, Architect, and Surveyor Rating Sheet for more detailed 
information on the criteria. 
 
For this RFQ, Respondent’s qualifications will be evaluated and the most qualified Respondent 
will be selected, subject to negotiation of fair and reasonable compensation. 
 
Calhoun County reserves the right to reject any or all RFQs, and to waive informalities in the 
request for qualifications. 
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Calhoun County reserves the right to negotiate with any and all individuals or firms submitting 
RFQs, per the Texas Professional Services Procurement Act and the Uniform Grant and Contract 
Management Standards, to accept the RFQ deemed most advantageous to Calhoun County and 
to be the sole judge in determining which RFQ will be most advantageous to Calhoun County. 
 
EVALUATION CRITERIA 
In conformance with state law, RFQ Responses shall be evaluated in accordance with Chapters 
2155-2157 of the Texas Government Code. 
 
MINIMUM QUALIFICATIONS 
Respondents must meet the minimum qualifications listed below.  Furthermore, RFQ responses 
that appear unrealistic in terms or technical capability, commitment, that show a lack of technical 
competence, or that indicate a failure to comprehend the risk and complexity of a potential 
contract may be rejected. 
 

 Respondents must have been in business for a minimum of three (3) years or the principals 
shall have had ownership/management experience in a previous company that provided 
coastal engineering, comprehensive design, review, planning, analysis, surveys, studies and 
other services. 
 

 Respondents must have demonstrated experience in providing engineering services in coastal 
areas in the categories requested in the Scope of Services. 
 

 Respondents must employ at least one (1) engineer registered as a Professional Engineer 
(P.E.) in the state of Texas as a full-time permanent employee of the respective company. 
 

REQUIRED RESPONDENT INFORMATION 
Respondent must provide satisfactory evidence of its ability to manage and coordinate the types 
of activities described in the Scope of Services and to produce the specified products or services 
on time. 
 
RESPONDENT MUST PROVIDE THE FOLLOWING INFORMATION FORMATTED IN THE RESPONSE 
AS FOLLOWS: 
 
a. Company Narrative: 

(1) The year the company was founded, background and history (and parent company, if 
applicable) and, if incorporated, the state in which the company is incorporated and the 
date of incorporation.  If the company is an out-of-state Respondent, a Certificate of 
Authority to do business in Texas from the Secretary of State must be provided as an 
Appendix. 

 
(2) The company ownership structure (corporation, partnership, LLC, or sole proprietor). 
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(3) Location of company headquarters and location of the primary office(s) that will service 
any contract resulting from this RFQ, in addition to listing of offices intended to support 
the contract with city, state, telephone number, email contact address, and total number 
of personnel at each of these offices. 
 

b. Staffing Profile: 
Name, address, telephone number, and email address of the Respondent’s point of contact 
for a possible contract resulting from this RFQ.  Respondent should provide brief resumes for 
key staff to be responsible for the performance of any contract resulting from this RFQ. 
 
The staff profile(s) should describe personnel by discipline and should identify the Texas 
Profession Engineer(s) who will sign/seal engineering work products. 
 

c. Respondent Justification: 
Complete information regarding how the Respondent is qualified to provide the services 
described in the Scope of Services, focusing on the company’s key strengths and advantage 
to Calhoun County select the Respondent. 

 
d. Major Sub-consultant Information 

Respondent must identify any sub-consultants with whom the Respondent intends to utilize 
in performing work under any contract or work order resulting from this RFQ.  Respondent 
must indicate whether or not Respondent holds any financial interest in any sub-consultant 
activities. 

 
e. Litigation History: 

Respondent must include a complete disclosure of any alleged or significant contractual 
failures.  In addition, Respondent must disclose any civil or criminal litigation or investigation 
pending over the last three (3) years that involves Respondent or in which Respondent has 
been judged guilty or liable.  Failure to comply with the terms of this provision may disqualify 
and Respondent.  If none, Respondent must state this in their response. 

 
ADDITIONAL INFORMATION/FORMS REQUIRED TO BE RETURNED WITH RESPONDENT’S RFQ 
Respondent must return the following information and forms with their RFQ: 
If a question or form is not applicable, mark the question or form with “NA” 
 

 Affidavit 
 

 Certificate of Interested Parties, Form 1295 – Must include when submitting your RFQ 
 

 Conflict of Interest Questionnaire, Form CIQ – Every vendor doing business with the County 
or seeking to do business with the county must complete Box 1 and sign and date in Box 7. 
Whether or not a conflict exists determines the other information to include on the form. 

 

 Certification Regarding Lobbying 
 

 Disclosure of Lobbying Activities 
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 System for Award Management – Consultant/Firm, and its Principals, may not be debarred 
or suspended nor otherwise on the Excluded Parties List System (EPLS) in the System for 
Award Management (SAM).  Include verification that the company as well as the company’s 
principles are not listed (are not debarred) through the System for Award Management 
(www.SAM.gov).  Enclose a print out of the search results that includes the record date and 
verification that the Company, Corporation, Firm, or Partnership as well as their principles 
are not listed (are not debarred) through the System for Award Management. 

 

 Certification Regarding Debarment & Suspension and Other Responsibility Matters Form 
 

 Copy of Current Certificate of Insurance that includes Professional Liability 
 

 House Bill 89 Verification 
 

 Residence Certification 
 

 W9 
 

DEADLINE FOR SUBMISSION OF RFQs: 
The submission, consisting of one (1) unbound original and three (3) bound copies, of the 
Request for Qualifications (RFQ) must be received in the County Judge’s office no later than 
2:00 PM, Tuesday, March 30, 2021.  Calhoun County does not accept faxed or emailed RFQs.  It 
is the responsibility of the submitting entity to ensure that the RFQ is received in a timely manner.  
RFQs received after the deadline will not be considered for award, regardless of whether or not 
the delay was outside the control of the submitting entity. 
 
SUBMIT THE SEALED RFQ (1 Unbound Original and 3 Bound Copies) to the following address: 
Honorable Richard H. Meyer 
Calhoun County Judge 
Calhoun County Courthouse 
211 S. Ann St., Ste. 301 
Port Lavaca, TX 77979 
 
The RFQ must be delivered in a sealed 9 x 12 larger envelope clearly marked on the outside of 
the envelope: 
 

RFQ 2021.04 Professional Engineering, Architectural, and Surveying Services for 
the Boggy Bayou Nature Park Improvements, Phase 1 

 
If you are sending your RFQ by FedEx, UPS, or other delivery service, the outside of the 
UPS/FedEx/Other Delivery Service envelope must be clearly marked: 
 

RFQ 2021.04 Professional Engineering, Architectural, and Surveying Services for 
the Boggy Bayou Nature Park Improvements, Phase 1 

 

http://www.sam.gov/
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CALHOUN COUNTY, TEXAS 
GENERAL CONDITIONS  

 
 
 
General Conditions apply to all advertised Invitations to Bid (hereinafter called Bid), Request 
for Proposals (hereinafter called RFP), Request for Qualifications (hereinafter called RFQ), 
Contracts/Agreements/Leases (hereinafter called Contract); however these may be 
superseded in whole or in part by the scope, special requirements, specifications or special 
sections of Texas Government Code and/or Texas Local Government Code.  
 
 
Governing Law:   
 

Bidder/Vendor is advised that the Bid, RFP, RFQ, and/or Contract shall be fully governed by the 
laws of the State of Texas and that Calhoun County may request and rely on advice, decisions 
and opinions of the Attorney General of Texas and the County Attorney concerning any portion 
of the Bid, RFP, RFQ, and/or Contract.   
 
All parties agree that the venue for any litigation arising from this Bid, RFP, RFQ, and/or Contract 
shall be held in Port Lavaca, Calhoun County, Texas. 
 
Completion of Bid, RFP, RFQ, and/or Contract Forms: 
 

Once the Bid, RFP, RFQ, and/or Contract is released for bidding, Calhoun County will not answer 
any questions except through an addendum that has been approved by Calhoun County 
Commissioners Court or at a mandatory pre-bid meeting. 
 
Complete, sign, and return to the Calhoun County Judge’s Office the required number of Bid 
forms, RFP forms, RFQ forms, and/or Contracts, and any other required information by the day 
and time the Bid, RFP, RFQ, and/or Contract is due.   
 
The Bid, RFP, RFQ, and/or Contract must be signed and dated by an officer, employee or agent 
who is duly authorized to execute this Bid, RFP, RFQ, and/or Contract, and affirms that this 
company, corporation, firm, partnership or individual has not prepared this Bid, RFP, RFQ, and/or 
Contract in collusion with any other bidder/vendor or any official or employee of Calhoun County, 
and that the contents of this Bid, RFP, RFQ, and/or Contract as to prices, terms or conditions of 
said Bid, RFP, RFQ, and/or Contract have not been communicated by the individual signing nor 
by any employee or agent to any other person engaged in this type of business or to any official 
or employee of Calhoun County prior to the official opening of this Bid, RFP, RFQ, and/or 
Contract. 
 
The use of liquid paper or white out is not acceptable and may result in the disqualification of the 
bidder’s/vendor’s Bid, RFP, RFQ, and/or Contract.  If an error is made, the bidder/vendor must 
draw a line through the error and initial each change.  All responses typed or handwritten in ink 
must be clear and legible.   
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Submission of Bid, RFP, RFQ, and/or Contract:   
 

On or before the due date and time, the bidder/vendor must return the original and required 
number of copies of their completed Bid, RFP, RFQ, and/or Contract and any additional required 
information/forms to the Calhoun County Judge’s Office, 211 S. Ann St., 3rd Floor, Suite 301, Port 
Lavaca, Texas.  
  
The clock in the Calhoun County Judge’s office is the official clock that will be used in determining 
the time the Bid, RFP, RFQ, and/or Contract is received and the time the Bid, RFP, RFQ, and/or 
Contract will be opened.  A late delivery with an early postmark will not suffice. 
 
Calhoun County will not be responsible for the delivery of your Bid, RFP, RFQ, and/or Contract to 
the office of the Calhoun County Judge.  Calhoun County is not responsible for late deliveries due 
to postal mail or other mail delivery services delays.  Calhoun County does not accept faxed or 
emailed Bids, RFPs, RFQs, and/or Contracts.  If the bidder/vendor would like to confirm the 
delivery of their Bid, RFP, RFQ, and/or Contract, the bidder/vendor may call the Calhoun County 
Judge’s office at 361-553-4600.  Late Bids, RFPs, RFQs, and/or Contracts will not be accepted.  
Bids, RFPs, RFQs, and/or Contracts received after the deadline will not be opened and shall be 
considered void and unacceptable.   
 
Bids, RFPs, RFQs, and/or Contracts must be submitted in a sealed 9 x 12 or larger envelope, 
addressed as follows:  Richard H. Meyer, County Judge, Calhoun County Courthouse, 211 S. Ann 
St., Suite 301, Port Lavaca, TX 77979.   
 
The outside of the sealed envelope must be clearly marked:  SEALED BID (RFP, RFQ, or Contract) 
and the name of the Bid, RFP, RFQ, or Contract.   
 
If the Bid, RFP, RFQ, and/or Contract is sent by UPS, FedEx or other delivery service, the outside 
of this envelope must be clearly marked: SEALED Bid (RFP, RFQ, or Contract) and the name of the 
Bid, RFP, RFQ, or Contract. 
 
Withdrawal of Bid, RFP, RFQ, and/or Contract: 
 

A bidder/vendor may withdraw their Bid, RFP, RFQ, and/or Contract before Calhoun County’s 
acceptance of the Bid, RFP, RFQ, and/or Contract without prejudice to the bidder/vendor, by 
submitting a written request for its withdrawal to the Calhoun County Judge and mail or hand 
deliver to the address the Bid, RFP, RFQ, and/or Contract was submitted to.   
 
A Bid, RFP, RFQ, and/or Contract that was opened are not subject to amendment, alteration, or 
change for the purpose of correcting an error in the Bid, RFP, RFQ, and/or Contract price.  Bids, 
RFPs, RFQs, and/or Contracts containing an error may be offered “as is” or withdrawn by the 
bidder/vendor in accordance with applicable State Laws. 
 
Opening and Award of Bid, RFP, RFQ, and/or Contract: 
 

Bidders/vendors are invited to be present at the opening and awarding of the Bid, RFP, RFQ, 
and/or Contract.   
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Governing Forms: 
 

In the event of any conflict between the terms and provisions of these conditions, the Bid, RFP 
or RFQ specifications or contract, if applicable, shall govern.  In the event of any conflict of 
interpretation of any part of this overall document, Calhoun County’s interpretation shall govern. 
 
Addendums: 
 

When specifications are revised, the Calhoun County Auditor’s Office will send each 
bidder/vendor that received a Bid, RFP, RFQ, and/or Contract packet the addendum once it has 
been approved by Calhoun County Commissioners Court.  No addendum can be sent out until 
Calhoun County Commissioners Court has approved the addendum.  
 
Indemnification/Hold Harmless: 
 

The successful bidder/vendor shall defend, indemnify and hold Calhoun County and its officials, 
agents, and employees harmless from all suits, actions, or for personal injury, death and/or 
property damage arising from any cause whatsoever, resulting directly or indirectly from 
bidder’s/vendor’s performance.  Bidder/vendor shall procure and maintain, with respect to the 
subject matter of this Bid, RFP, RFQ, and/or Contract, appropriate insurance coverage including, 
as a minimum, general liability and property damage, workers’ compensation, employer’s liability 
and auto insurance with adequate limits to cover bidder’s/vendor’s liability as may arise directly 
or indirectly from work performed under terms of this Bid, RFP, RFQ, and/or Contract.  
Certification of such coverage shall name, by policy endorsement, Calhoun County as an 
additional insured and be provided to Calhoun County upon request. 
 
Waiver of Subrogation: 
 

Bidder/vendor and bidder’s/vendor’s insurance carrier shall waive any and all rights whatsoever 
with regard to subrogation against Calhoun County and its respective officials, employees, and 
insurers as an indirect party to any suit arising out of personal or property damages resulting 
from bidder’s/vendor’s performance under this Bid, RFP, RFQ, and/or Contract.  Insurers and all 
policies of insurance provided shall contain a provision and/or endorsement stating that the 
insurance carriers and underwriters waive all rights of subrogation in favor of Calhoun County 
and its respective officials, employees, and insurers. 
 
Bonds: 
 

If the Bid, or RFP, requires submission of bid or proposal guarantee and performance bond, there 
will be a separate page explaining those requirements. Bids or RFPs submitted without the 
required bid bond or cashier’s checks are not acceptable. 
 
Taxes: 
 

Calhoun County is exempt from all sales tax (state, city and county sales tax) and federal excise 
taxes.  Tax exempt forms will be furnished upon request to the Calhoun County Auditor’s Office. 
 
Pricing: 
 

Prices for all products/goods, services, and/or contracts shall be firm for the duration of the Bid, 
RFP, and/or Contract and shall be stated on the Bid, RFP, and/or Contract form.  Prices shall be 
all inclusive.  All prices must be written in ink or typewritten and must be legible.   
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Pricing on all transportation, freight, and other charges are to be prepaid by the bidder/vendor 
and included in the Bid, RFP, and/or Contract prices.  If there are any additional charges of any 
kind, other than those mentioned above, specified or unspecified, bidder/vendor must indicate 
the items required and their costs or forfeit the right to payment for such items.  Additional 
charges added to the Bid, RFP, and/or Contract prices may void the Bid, RFP, and/or Contract.  
 
Where unit pricing and extended pricing differ, unit pricing prevails. 
 
Inspections: 
 

Calhoun County reserves the right to inspect any products/goods or service location for 
compliance with specifications and requirements and needs of the using department before 
accepting them.   
 
When applicable, Calhoun County reserves the right to enter upon any County leased premises 
at any time to inspect said premises. 
 
Testing: 
 

Calhoun County reserves the right to test equipment, supplies, materials, and products/goods 
bid, proposed, and/or agreed upon for quality, compliance with specifications and ability to meet 
the needs of the user.  Should the equipment, supplies, materials, products/goods and/or 
services fail to meet requirements and/or be unavailable for evaluation, the Bid, RFP, and/or 
Contract is subject to rejection. 
 
Material Safety Data Sheets: 
 

Under the “Hazardous Communications Act”, commonly known as the “Texas Right To Know 
Act”, a bidder/vendor must provide to Calhoun County with each delivery, material safety data 
sheets which are applicable to hazardous substances defined in the Act.  Failure of the 
bidder/vendor to furnish this documentation will be cause to reject any Bid, RFP, and/or Contract 
applying thereto. 
 
Awards: 
 

Calhoun County reserves the right to award this Bid, RFP, RFQ, and/or Contract on the basis of 
lowest and/or best Bid, RFP, RFQ, and/or Contract that met specifications in accordance with the 
laws of the State of Texas, to waive any formality or irregularity, to make awards to more than 
one bidder/vendor, to reject any or all Bids, RFPs, RFQs, and/or Contracts and to be the sole judge 
in determining which Bid, RFP, RFQ, and/or Contract will be most advantageous to Calhoun 
County. 
 
Calhoun County will evaluate and may award a Bid, RFP, RFQ, and/or Contract based on lowest 
and/or best Bid, RFP, RFQ, and/or Contract meeting specifications. “Lowest and/or best Bid, RFP, 
RFQ, and/or Contract” means a bid or offer providing the best value considering associated direct 
and indirect costs, including transport, maintenance, reliability, life cycle, warranties, the 
county’s past experience with the bidder/vendor and customer service after a sale.   
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Calhoun County reserves the right to accept and/or reject any/all of the options Bid, any/all of 
the RFPs, any/all of the RFQs, and/or any/all of the Contracts as it deems to be in the best interest 
of the County.  An award is final only upon formal execution by Calhoun County Commissioners 
Court.      
 
Per Local Government Code, Sec. 262.027, Calhoun County reserves the right to reject all Bids, 
RFPs, RFQs, and/or Contracts and to go out for new Bids, RFPs, RFQs, and/or Contracts.  
 
In the event of tie Bids, RFPs, RFQs, and/or Contracts, the winning Bid, RFP, RFQ, and/or Contract 
is determined per the Texas Local Governmental Code 262.027(b). 
 
Calhoun County, Texas is an Affirmative Action/Equal Opportunity Employer.  The County does 
not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender 
identity, religion, age or handicapped status in employment or the provision of services.  Section 
3 Residents, Minority Business Enterprises, Small Business Enterprises, Women Business 
Enterprises, and labor surplus area firms are encouraged to submit Bids, RFPs, RFQs, and/or 
Contracts. 
 
Assignment: 
 

The successful bidder/vendor may not assign, sell, sublease or otherwise transfer the Bid, RFP, 
RFQ, and/or Contract without first obtaining the written approval of Calhoun County 
Commissioners Court. 
 
A change in ownership or management shall cancel the Bid, RFP, RFQ, and/or Contract unless a 
mutual agreement is reached with the new owner or manager to continue the Bid, RFP, RFQ, 
and/or Contract under the awarded provisions and approved by Calhoun County Commissioners 
Court. 
 
Term of the Bid, RFP, RFQ, and/or Contract: 
 

If the Bid, RFP, RFQ, and/or Contract is intended to cover a specific time period, said time will be 
given in the specifications, instructions, and/or contracts. 
 
Obligation of the Bid, RFP, RFQ, and/or Contract: 
 

Bids, RFPs, RFQs, and/or Contracts are awarded only upon formal execution by Calhoun County 
Commissioners Court.  If a contract is required, the Calhoun County Judge or other person 
authorized by Calhoun County Commissioners Court must sign the contract before it becomes 
binding on Calhoun County.  No person is authorized to sign contracts until authorized by Calhoun 
County Commissioners Court.  Calhoun County is not responsible for any contract signed without 
Commissioners Court approval. 
 
Delivery: 
 

All items shall be shipped F.O.B. inside (or site location) delivery unless otherwise stated in the 
specifications. Default in promised delivery (without accepted reasons) or failure to meet 
specifications, authorizes Calhoun County to purchase supplies from the next lowest 
bidder/vendor that met specifications. 
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Rejections: 
 

Articles not in accordance with samples and specifications must be removed by the 
bidder/vendor at the bidder’s/vendor’s expense. 
 
All disputes concerning quality of equipment, supplies, materials, products/goods, and/or 
services delivered under this Bid, RFP, RFQ, and/or contract will be determined by Calhoun 
County Commissioners Court or their designated representative. 
 
Termination: 
 

Calhoun County reserves the right to terminate the Bid, RFP, RFQ, and/or Contract for default if 
the bidder/vendor breaches any of the terms therein, including warranties of bidder/vendor or 
if the bidder/vendor becomes insolvent or commits acts of bankruptcy.  Such right of termination 
is in addition to and not in lieu of any other remedies, which Calhoun County may have in law or 
equity.   
 
Default may be construed as, but not limited to, failure to deliver the proper products/goods 
and/or services within the proper amount of time, and/or to properly perform any and all 
services required to Calhoun County’s satisfaction and/or to meet all other obligations and 
requirements.   
 
Bids, RFPs, RFQs, and/or Contracts may be terminated without cause upon thirty (30) days 
written notice to either party unless otherwise specified.  The bidder/vendor or Calhoun County 
must state therein the reasons for such cancellation.  Calhoun County reserves the right to award 
cancelled Bid, RFP, RFQ, and/or Contract to the next lowest and best bidder/vendor that met 
specifications and is deemed to be in the best interest of Calhoun County. 
 
Delinquent Property Taxes: 
 

Calhoun County reserves the right to reject any Bid, RFP, RFQ, and/or Contract submitted by a 
bidder/vendor owing delinquent property taxes to Calhoun County, Texas. 
 
If the bidder/vendor subsequently becomes delinquent in the payment of Calhoun County taxes 
this may be grounds for cancellation of the Bid, RFP, RFQ, and/or Contract.  Despite anything to 
the contrary, if the bidder/vendor is delinquent in payment of Calhoun County taxes at the time 
of invoicing, bidder/vendor assigns any payments to be made under this Bid, RFP, RFQ, and/or 
Contract to the Calhoun County Tax Assessor Collector for the payment of delinquent taxes.  
 
Certificate of Interested Parties – Form 1295  
 

Section 2252.908 was added to the Government Code by the 84th Texas Legislature through 
adoption of House Bill 1295.   
 
Senate Bill 255 adopted by the 85th Legislature Regular Session amended the law effective for 
contracts entered into or amended on or after January 1, 2018. 
 
Additional exemptions from Form 1295 requirement were added for 1) a contract with a publicly 
traded business entity, including a wholly owned subsidiary of the business entity, 2) a contract 
with an electric utility as defined by Section 31.002 of the Utilities Code, or 3) a contract with a 
gas utility as defined by Section 121.001 of the Utilities Code.   
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Notarization of Form 1295 has been replaced by an unsworn statement under penalty of perjury 
by an authorized representative of the business entity. 
 
The Texas Ethics Commission promulgated rules to implement the law and established an online 
portal:  https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm.   
 
The law states that a County may not enter into a contract with a business entity unless a 
Certificate of Interested Parties (Form 1295) has been completed and provided to the County at 
the time the contract is considered for action by Commissioners Court.  
 
The term “business entity” includes a sole proprietorship, partnership or corporation (whether 
for-profit or non-profit).  The term “contract” includes amendment, extension or renewal of an 
existing contract (Bids, RFPs, and/or RFQs also require Form 1295).   
 
The law does not apply to a Bid, RFP, RFQ, and/or Contract between the County and another 
governmental entity or state agency.   
 
The county is required to file Form 1295 with the state within thirty (30) days of approving a 
contract, and/or awarding a Bid, RFP, RFQ, and/or Contract with a business entity.  Governmental 
transparency is the objective of the law.  
 
A business entity must generate Form 1295 online.  A business entity must use the application at 
the Texas Ethics Commission website to enter the required information on Form 1295 and print 
a copy of the completed form, which will include a certification of filing that will contain a unique 
certification number and date filed in the box marked “Office Use Only” located at the top right 
hand corner of the form.   
 
An authorized agent of the business entity must sign and complete the bottom portion of the 
printed copy of the form affirming under the penalty of perjury that the completed form is true 
and correct. 
 
Calhoun County Commissioners Court will not consider for action any Bid, RFP, RFQ, and/or 
Contract with a business entity unless it is accompanied by a completed and signed Form 1295 or 
a signed statement declaring the provision of the law under which the business entity is exempt. 
 
No later than thirty (30) days after Calhoun County Commissioners Court approves a contract, or 
awards a Bid, RFP, and/or RFQ with a business entity, the County Clerk will file acknowledgement 
of receipt of the Form 1295 with the Texas Ethics Commission.  The Texas Ethics Commission will 
post the completed Form 1295 to its website within seven (7) business days after Calhoun County 
acknowledges receipt of the form. 
 
Debarment: 
 

Bidder/vendor certifies that at the time of submission of its (their) Bid, RFP, RFQ, and/or Contract, 
the bidder/vendor, as well as the bidder’s/vendor’s principals, are not on the federal 
government’s list of suspended, ineligible or debarred bidders/vendors and that the 
bidder/vendor and its (their) principals have not been placed on this list between the time of the 
Bid, RFP, RFQ, and/or Contract submission and the time of execution of the Bid, RFP, RFQ, and/or 
Contract.   
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A print out of the search results, including principals, if any, from the System for Award 
Management (www.SAM.gov) that includes the record date must be included with the 
bidder’s/vendor’s Bid, RFP, RFQ, and/or Contract. 
 
If bidder/vendor or its (their) principals are placed on this list during the term of the Bid, RFP, 
RFQ, and/or Contract, the bidder/vendor shall notify the Calhoun County Auditor.  False 
certification or failure to notify may result in termination of the Bid, RFP, RFQ, and/or Contract 
for default. 
 
Invoices and Payments: 
 

All invoices are subject to approval by the Calhoun County Auditor’s Office.   
 
Invoices shall be billed to Calhoun County to the attention of the County Department that the 
invoice pertains to and, if applicable, have all necessary backup information needed. 
                                                                                                                                                                   
Invoices shall be itemized (detailed) and free of sales tax (state, city and county sales tax) and 
federal excise taxes, if applicable. 
 
Invoices that are not billed to Calhoun County to the attention of the County Department that 
the invoice pertains to, not itemized (detailed) and/or free of sales tax (state, city and county 
sales tax) and federal excise taxes, if applicable, may be returned to the bidder/vendor for 
corrections.  Calhoun County will not incur any fees and/or charges for this request and/or delay 
in payment of the invoice(s) that was originally submitted incorrectly. 
 
Approval of payment of all invoices will be made once the purchase order and invoice(s) are 
properly and timely submitted to the Calhoun County Treasurer’s Office by the appropriate 
County department.  Each County department is responsible for submitting their purchase orders 
for payment to the Calhoun County Treasurer’s Office by the deadline time and date set forth by 
the Treasurer’s office.   No payment can be made or mailed out until approved by Calhoun County 
Commissioners Court.  Purchase order due dates/times and Commissioners Court dates/times 
are subject to change. 
 
Calhoun County’s obligation is payable only and solely from funds available for the purpose of 
this purchase.  Lack of funds shall render the order null and void to the extent funds are not 
available and any delivered but unpaid goods will be returned to the seller by the county. 
 
Gratuities: 
 

Calhoun County may, by written notice to the bidder/vendor, cancel any order and/or service 
without liability, if it is determined by Calhoun County that gratuities, in the form of 
entertainment, gifts, or otherwise were offered or given by the bidder/vendor, or any agent or 
representative of the bidder/vendor to any official, employee, or agent of Calhoun County with 
a view toward securing a Bid, RFP, RFQ, Contract, order, and/or service.   
 
In the event a Bid, RFP, RFQ, Contract, order, and/or service is canceled by Calhoun County 
pursuant to this provision, the County shall be entitled, in addition to any other rights and 
remedies, to recover or withhold the amount of the cost incurred by bidder/vendor in providing 
such gratuities. 

http://www.sam.gov/
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Warranty Product: 
 

Bidder/vendor warrants that products/goods sold to and/or services provided to Calhoun County 
shall conform to the highest commercial and/or professional standards in the industry and laws 
established by the U.S. Department of Labor, U.S. Department of Homeland Security, 
Occupational Safety and Health Administration and OSHA Act of 1970.   
 
In the event products/goods sold and/or services provided do not conform to OSHA Standards, 
where applicable, Calhoun County shall return the product/item for correction or replacement 
at the bidder’s/vendor’s expense.  In the event that services do not conform to OSHA Standards, 
Calhoun County may immediately stop the services and seek reimbursement for said services at 
the bidder’s/vendor’s expense.   
 
In the event the bidder/vendor fails to make the appropriate correction within a reasonable time, 
correction made by Calhoun County shall be at the bidder’s/vendor’s expense. 
 
Bidder/vendor shall not limit or exclude any implied warranties and any attempt to do so shall 
render this Bid, RFP, RFQ, and/or Contract voidable at the option of Calhoun County.   
 
Bidder/vendor warrants that the products/goods and/or services furnished and/or performed 
will conform to the specifications, scope of work, general conditions, drawings, and/or 
descriptions listed in the Bid, RFP, RFQ, and/or Contract and to the sample(s) furnished by 
bidder/vendor, if any.   
 
In the event of a conflict between the specifications, scope of work, general conditions, drawings, 
and/or descriptions, the specifications shall govern.   
 
All products/goods must be new, in first class condition, unless otherwise specified.  The design, 
strength and quality of materials must conform to the highest standards of manufacturing 
practice. 
 
Products/goods, and/or services supplied and/or performed under this Bid, RFP, RFQ, and/or 
Contract shall be subject to Calhoun County’s approval.   
 
Successful bidder/vendor shall warrant that all products/goods and/or services shall conform to 
the proposed specifications and/or all warranties as stated in the Uniform Commercial Code and 
be free from all defects in material, workmanship and title.  Any products/goods and are services 
found defective or not meeting specifications shall be picked up and promptly replaced or 
corrected to Calhoun County’s satisfaction by the successful bidder/vendor at no expense to 
Calhoun County. 
 
Cancellation: 
 

Calhoun County shall have the right to cancel for default all or any part of the undelivered portion 
of an order and/or services if bidder/vendor breaches any of the terms hereof including 
warranties of bidder/vendor, or if the bidder/vendor becomes insolvent or files for protection 
under the bankruptcy laws.  Such rights of cancellation are in addition to and not in lieu of any 
other remedies, which Calhoun County may have in law or equity.  Calhoun County shall not incur 
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any fees and/or charges related to the cancellation.  The bidder/vendor shall be responsible for 
any fees and/or charges that are related to the cancellation. 
 
Force Majeure: 
 

Force Majeure means a delay encountered by a party in the performance of its obligations under 
this Bid, RFP, RFQ, and/or Contract, which is caused by an event beyond the reasonable control 
of that party.  Without limiting the generality of the foregoing, “Force Majeure” shall include but 
not be restricted to the following types of events: acts of God or public enemy; acts of 
governmental or regulatory authorities; fires, floods, epidemics or serious accidents; unusually 
severe weather conditions; strikes, lockouts, or other labor disputes; and defaults by 
subcontractors. 
 
In the event of a Force Majeure, the affected party shall not be deemed to have violated its 
obligations under this Bid, RFP, RFQ, and/or Contract, and the time for performance of any 
obligations of that party shall be extended by a period of time necessary to overcome the effects 
of the Force Majeure, provided that the foregoing shall not prevent this Bid, RFP, RFQ, and/or 
Contract from terminating in accordance with the termination provisions.   
 
If any event constituting a Force Majeure occurs, the affected party shall notify the other parties 
in writing, within twenty-four (24) hours, and disclose the estimated length of delay, and cause 
of the delay. 
 
Waiver: 
 

No claim or right arising out of a breach of any Bid, RFP, RFQ, and/or Contract can be discharged 
in whole or in part by a waiver or renunciation of the claim or right unless the waiver or 
renunciation is supported by consideration and is in writing signed by the aggrieved party. 
 
Applicable Law: 
 

To the extent it is applicable, this Bid, RFP, RFQ, and/or Contract shall be governed by the Uniform 
Commercial Code.  Whenever the term “Uniform Commercial Code” is used it shall be construed 
as meaning the “Uniform Commercial Code” as adopted in the State of Texas as effective and in 
force on the date of this Bid, RFP, RFQ, and/or Contract.  Otherwise, Texas state and federal law 
shall apply. 
 
Prohibition against Personal Interest in Bids, RFPs, RFQs, and/or Contracts: 
 

No official, employee, or agent of Calhoun County shall have financial interest, direct or indirect, 
in any Bid, RFP, RFQ, and/or Contract with Calhoun County, or shall be financially interested, 
directly or indirectly, in the sale/lease to Calhoun County of any land, materials, supplies, or 
service, except on behalf of Calhoun County as an official, employee, or agent.  Any willful 
violation of this section shall constitute malfeasance in office, and any official, employee, or agent 
guilty thereof shall be subject to disciplinary action under applicable laws, statutes and codes of 
the State of Texas.  Any violation of this section, with the knowledge, expressed or implied of the 
company, corporation, firm, partnership, or individual contracting with Calhoun County shall 
render the Bid, RFP, RFQ, and/or Contract involved voidable by the Calhoun County 
Commissioners Court. 
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Insurance: 
 

Proof (copy of bidder’s/vendor’s current insurance) of the below listed insurance may be 
required to be returned with the Bid, RFP, RFQ, and/or Contract.  
 
As additional security for Calhoun County and as separate obligations of bidder/vendor not in 
conjunction with any other provisions of the Bid, RFP, RFQ, and/or Contract, bidder/vendor 
agrees to carry and maintain during the term of the Bid, RFP, RFQ, and/or Contract the minimum 
insurance coverages stated below. 
 
Before commencing work, the successful bidder/vendor shall be required, at his own expense, to 
furnish the Calhoun County Auditor within ten (10) days of notification of award with a 
certificate(s) of liability insurance (Form ACORD 25 or equivalent) showing, at least, the following 
minimum insurance coverage to be in force throughout the term of the Bid, RFP, RFQ, and/or 
Contract.  Higher rates and/or additional coverage may apply depending upon type of Bid, RFP, 
RFQ, and/or Contract. 
 
   General Liability ($100,000/$300,000 or greater)  

Workers’ Compensation (at Statutory Limits) 
Employer’s Liability ($1,000,000 or greater)  
Auto Insurance ($100,000 BIPP/$300,000 BIPO/$100,000 PD or greater) 

   Professional Liability Insurance (if applicable) 
   Farm Liability Insurance (if applicable) 
 
Coverages shall apply on an occurrence basis. 
 
The certificate(s) must reflect, by policy endorsement, that Calhoun County, Texas is an 
additional insured on all required policies. 
 
Each certificate of liability insurance  (Form ACORD 25 or equivalent) to be furnished by successful 
bidder’s/vendor’s insurance agent shall include, by endorsement to the policy, a statement that 
a notice shall be given to the Calhoun County Auditor by certified mail thirty (30) days prior to 
cancellation, material change, or non-renewal in coverage. 
 
Calhoun County’s receipt of or failure to object to any insurance certificates or policies submitted 
by the bidder/vendor does not release or diminish in any manner the liability or obligations of 
the bidder/vendor or constitute a waiver of any of the insurance requirements for the Bid, RFP, 
RFQ, and/or Contract. 
 
Replacement certificate(s) of liability insurance (Form ACORD 25 or equivalent) evidencing 
continuation of such coverage and naming, by policy endorsement, Calhoun County as an 
additional insured, shall be furnished to the Calhoun County Auditor’s office prior to the 
expiration of the current policies. 
 
Should bidder/vendor at any time neglect, refuse to provide, or cancel the insurance required, 
Calhoun County shall have the right to terminate the Bid, RFP, RFQ, and/or Contract or pursue 
any remedy available by law. 
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The insurance coverage requirements in the Bid, RFP, RFQ, and/or contract will in no way be 
construed as limiting the scope of indemnification. 
 
OSHA Requirements: 
 

Bidder/vendor must meet all Federal and State OSHA requirements. 
 
The bidder/vendor hereby guarantees to Calhoun County that all materials, supplies, equipment 
and/or services listed on the Bid, RFP, RFQ, Contract, Purchase Order or Invoice shall conform to 
the requirements, specifications and standards promulgated by the U.S. Department of Labor 
under the Occupational Safety and Health Act of 1970, as amended and in force at the date 
hereof.   
 
Protest Procedures: 
 

All protests and disputes will be held in Port Lavaca, Calhoun County, Texas. 
 
Any actual or prospective bidder/vendor who believes they are aggrieved in connection with or 
pertaining to a Bid, RFP, RFQ, and/or Contract may file a protest.  The protest must be delivered 
in writing to the Calhoun County Auditor’s Office, in person or by certified mail return receipt 
requested prior to award.  The written protest must include: 
  
 Name, mailing address and business phone number of the protesting party; 
 Appropriate identification of the Bid, RFP, RFQ, and/or Contract being protested; 
 A precise statement of the reasons for the protest; and 
 Any documentation or other evidence supporting the protest and any alleged claims. 
 
The Calhoun County Auditor’s Office will attempt to resolve the protest, including at the County 
Auditor’s option, meeting with the protesting party.  If the protest is successfully resolved by 
mutual agreement, written verification of the resolution, with specifics on each point addressed 
in the protest, will be forwarded to Calhoun County Commissioners Court. 
 
If the Calhoun County Auditor’s Office is not successful in resolving the protest, the protesting 
party may request in writing that the protest be considered by Calhoun County Commissioners 
Court.  Applicable documentation and other information applying to the protest will be 
forwarded to Calhoun County Commissioners Court, who will promptly review such 
documentation and information. 
 
If additional information is required, Calhoun County Commissioners Court will notify the 
protesting party to provide such information.  The decision of Calhoun County Commissioners 
Court will be final. 
 
Public Information Act: 
 

All governmental information is presumed to be available to the public.  Certain exceptions may 
apply to the disclosure of the information.  Bidder/Vendor waives any obligation to the release 
to the public of any documents submitted in accordance with the Bid, RFP, RFQ, and/or Contract.  
Governmental bodies shall promptly release requested information that is not confidential by 
law, either constitutional, statutory, or by judicial decision, or information for which an exception 
to disclosure has not been sought. 
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CALHOUN COUNTY AUDITOR 
 

To request information from Calhoun County, please contact: 
 

Cindy Mueller 
Calhoun County Auditor 
Calhoun County Courthouse Annex II 
202 S Ann St, Suite B 
Port Lavaca, TX 77979 
Phone:  361-553-4610      
Fax:  361-553-4614 
Email:  cindy.mueller@calhouncotx.org 
 

To request a Bid, RFP, and/or RFP packet from Calhoun County, or information on how to obtain 
a packet, please contact:   
 

 Peggy Hall 
Assistant Auditor 

 Calhoun County Courthouse Annex II 
 202 S Ann St, Suite B 
 Port Lavaca, TX 77979 
 Phone:  361-553-4610 
 Fax:  361-553-4614 
 Email:  peggy.hall@calhouncotx.org 
 
Bids, RFPs, and/or RFQs may also be viewed on Calhoun County’s website, www.calhouncotx.org, 
under Bid Notices and Results. 
 
                     

mailto:cindy.mueller@calhouncotx.org
mailto:peggy.hall@calhouncotx.org
http://www.calhouncotx.org/


 

ADDITIONAL INFORMATION/FORMS REQUIRED 
TO BE RETURNED WITH RESPONDENT’S RFQ 

 

 Respondent must return the following additional information/forms with their RFQ: 
 If a question or form is not applicable, mark the question or form with “NA” 
 

    

   Affidavit 
 

   Certificate of Interested Parties, Form 1295  
     Must include when submitting your RFQ 

 

   Conflict of Interest Questionnaire, Form CIQ  
     Every vendor doing business with the County or seeking to do business with the  
     County must complete Box 1 and sign and date in Box 7. 

         Whether or not a conflict exists determines the other information to include on the form. 
 

   Certification Regarding Lobbying 
 

   Disclosure of Lobbying Activities  
 

   System for Award Management – Consultant/Firm, and its Principals, may not be debarred  
     or suspended nor otherwise on the Excluded Parties List System (EPLS) in the System for Award  
     Management (SAM).  Include verification that the company as well as the company’s principles  
     are not listed (are not debarred) through the System for Award Management (www.SAM.gov).  

                  Enclose a print out of the search results that includes the record date and verification that the 
                  Company, Corporation, Firm, or Partnership as well as the Company’s, Corporation’s, Firm’s or 
                  Partnership’s principles are not listed (are not debarred) through the System for Award 
                  Management.  
 

   Certification Regarding Debarment & Suspension and Other Responsibility Matters Form 
 

   Copy of Current Certificate of Insurance that includes Professional Liability 
 

   House Bill 89 Verification 
 

   Residence Certification 
 

   W-9     
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STATE OF TEXAS  {} 
AFFIDAVIT 

COUNTY OF CALHOUN {} 
 
 

BEFORE ME, the undersigned authority, on this day personally appeared ____________________________ 
known to me to be the person whose name is subscribed to the following, who, upon oath says: 
 
I am the Manager, Secretary, or other Agent or Officer or the Principal of the Company, Corporation, Firm, 
or Partnership in the matter of the Request for Qualifications to which this affidavit is attached, and I have 
full knowledge of the relations of the Company, Corporation, Firm, or Partnership with others in this same 
line of business, and the Company, Corporation, Firm, or Partnership is not a member of any trust, pool or 
combination of to control the services in this Request for Qualifications, or to influence any person to 
submit a Request for Qualifications or not to submit a Request for Qualifications thereon. 
 
I affirm that I am duly authorized to execute this Request for Qualifications, that this Company,              
Corporation, Firm, or Partnership has not prepared this RFQ in collusion with any other Company, 
Corporation, Firm, Partnership or Individual. 
 
I further affirm that the Company, Corporation, Firm, or Partnership has not given, offered to give, nor 
intends to give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, 
special discount, trip, favor, or service to a public servant or to any official, employee, or agent of Calhoun 
County in connection with the submitted Request for Qualifications.   
 
 

      ___________________________________________________ 
       Affiant 
       

      ___________________________________________________ 
      Printed Name and Title of Affiant 
 
Company           ___________________________________________________________________________ 
 
Address      __________________________________________________________________________ 
  
Phone Number  __________________________________________________________________________ 
 
Fax Number    __________________________________________________________________________ 
 
Email Address    __________________________________________________________________________ 
 
 
SWORN TO AND SUBSCRIBED BEFORE ME by the above Affiant, who, on oath, states that the facts  

contained in the above are true and correct, this _______ day of ___________________, 20____. 
 
 
      ___________________________________________________ 
 

      Notary Public in and for ____________________County, Texas                                                                                                                                                                                                     



 
CERTIFICATE OF INTERESTED PARTIES, FORM 1295 

 
 
 
Form 1295 must be filled out online, printed, #6 completed including signature and returned 
with respondent’s RFQ.  The copy included is a Sample Copy Only. 
 
 
#1 Respondent’s Name, City, State and County 
 
#2 Calhoun County, Texas 
 
#3 RFQ 2021.04 
 Professional Engineering, Architectural, and Surveying Services for the Boggy Bayou Nature 
       Park Improvements, Phase 1 
 
On #4 and #5, complete only the one that applies to you 
#4 Fill in the correct information if this applies  
OR 
#5 Mark an X in the Box if this applies  
 
#6 Fill in the correct information and print 
 
 When you print you should see a Certificate Number and Date in the upper right hand 
 box that is marked “Office Use Only”. 
 
 Be sure that all of #6 is completed and signed. 
 
 Do not leave out any information. 
 
 The form does not need to be notarized.  It is an Unsworn Declaration. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/22/2017

FORM 1295CERTIFICATE OF INTERESTED PARTIES

OFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLYYYYY

 6 UNSWORN DECLARATION

My name is _______________________________________________________, and my date of birth is _______________________________.

My address is ________________________________________________, ___________________, _______, __________, ______________.

(street)         (city)    (state)     (zip code)          (country)

I declare under penalty of perjury that the foregoing is true and correct.

Executed in ___________________ County, State of ______________ , on the _______ day of _______________, 20______.

(month)               (year)

Signature of authorized agent of contracting business entity

(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

 Name of Interested Party
Nature of Interest (check applicable)City, State, Country

(place of business)
Controlling Intermediary

4

Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

2

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract,
and provide a description of the services, goods, or other property to be provided under the contract.

Complete Nos. 1 - 4 and 6 if there are interested parties.

Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business
entity's place of business.

5
Check only if there is NO Interested Party.
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Calhoun County, Texas 

POLICY OF COMPLIANCE 

SECTION 2252.908 TEXAS GOVERNMENT CODE 

Approved by Commissioners Court January 28, 2016  

Amended by Commissioners Court January 31, 2018 

 

BACKGROUND 

 

Section 2252.908 was added to the Government Code by the 84th Texas Legislature through the adoption 

of House Bill 1295.  The law states that the County may not enter into a contract with a business entity 

unless a Certificate of Interested Parties (Form 1295) is provided to the county at the time the contract is 

considered for action by Commissioner’s Court.  The term “business entity” includes a sole 

proprietorship, partnership or corporation (whether for-profit or non-profit).  The term “contract” includes 

amendment, extension or renewal of an existing contract.  The law does not apply to a contract between 

the County and another governmental entity or state agency.  The county is required to file Form 1295 

with the state within 30 days of approving a contract with a business entity.  Governmental transparency 

is the objective of the law.   

 

Senate Bill 255 adopted by the 85th Legislature Regular Session amended the law effective for contracts 

entered into or amended on or after January 1, 2018.   Additional exemptions from Form 1295 

requirement were added for 1) a contract with a publicly traded business entity, including a wholly owned 

subsidiary of the business entity, 2) a contract with an electric utility as defined by Section 31.002 of the 

Utilities Code, or 3) a contract with a gas utility as defined by Section 121.001 of the Utilities Code.  

Notarization of Form 1295 has been replaced by an unsworn statement under penalty of perjury by an 

authorized representative of the business entity. 

 

The Texas Ethics Commission promulgated rules to implement the law and established an online portal 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm.  A business entity will generate Form 

1295 online.  Calhoun County will acknowledge online the receipt of Form 1295 after a contract is 

executed.  Within seven business days, Form 1295 will be available for public viewing on the 

Commission’s website.    

 

COMPLAINCE 

 

Calhoun County Commissioners Court will not consider for action any contract or bid with a business 

entity unless it is accompanied by a completed, signed Form 1295 or a signed statement declaring the 

provision of the law under which the business entity is exempt. 

 

No later than 30 days after Commissioner’s Court approves a contract or awards a bid with a non-exempt 

business entity, the County Clerk will file acknowledgement of receipt of the Form 1295 with the Ethics 

Commission. 

 

 

 

  

          

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm


Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Date Received

A.  Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

                             Yes                 No

B.  Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

                             Yes                 No

7

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

Signature of vendor doing business with the governmental entity Date

Name of vendor who has a business relationship with local governmental entity.1

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

2

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

4

6

5
Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

                                     For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A)  a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B)  a transaction conducted at a price and subject to terms available to the public; or
(C)  a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a)  A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2)  the vendor:

(A)  has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i)  a contract between the local governmental entity and vendor has been executed;
or
(ii)  the local governmental entity is considering entering into a contract with the
vendor;

(B)  has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

                    (i)  a contract between the local governmental entity and vendor has been executed; or
                    (ii)  the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a)  A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1)  has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2)  has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or

              (3)  has a family relationship with a local government officer of that local governmental entity.
(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
           (1)  the date that the vendor:

(A)  begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B)  submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

           (2)  the date the vendor becomes aware:
(A)  of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B)  that the vendor has given one or more gifts described by Subsection (a); or
(C)  of a family relationship with a local government officer.









 

 
Provide the printout of the System for Award Management 
(SAM) Record Search for company and company principal(s)  
 
 
     Include a printout of the search results that includes the record date and  
       verification that the Company, Corporation, Firm, or Partnership as well as  
       the Company’s, Corporation’s, Firm’s or Partnership’s principles are not listed  
       (are not debarred) through the System for Award Management  
 

        

    
 



 
CERTIFICATION REGARDING DEBARMENT & SUSPENSION 

AND OTHER RESPONSIBILITY MATTERS 
 
 
In accordance with the Executive Order 12549, the prospective primary participant certifies to the best of 
his / her knowledge and belief, that its principals: 
 
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency; 
 
b. Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offence in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction or records, making false statements, or receiving 
stolen property; 
 
c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(federal, state, or local) with commission of any of the offenses enumerated in paragraph (1) (b) of 
this certification. 
 
d. Have not within a three-year period preceding this application / proposal had one or more public 
transactions (federal, state, or local) terminated for cause of default. 
 
e. Acknowledge that all sub-contractors selected for this project must be in compliance with paragraphs 
(1) (a – d) of this certification. 
 
 
 
 
 
 
 
_______________________________________    ____________________ 
            Name and Title of Authorized Agent         Date 
 
 
 
 
_______________________________________ 
            Signature of Authorized Agent 
 
 
 
_____    I am unable to certify to the above statements. My explanation is attached. 
 
 
 
 
 

 



DEBARMENT & SUSPENSION 

Executive Order 12549--Debarment and Suspension 

Source: The provisions of Executive Order 12549 of Feb. 18, 1986, appear at 51 FR 6370, 3 CFR, 1986 
Comp., p. 189, unless otherwise noted. 

By the authority vested in me as President by the Constitution and laws of the United States of America, 
and in order to curb fraud, waste, and abuse in Federal programs, increase agency accountability, and 
ensure consistency among agency regulations concerning debarment and suspension of participants in 
Federal programs, it is hereby ordered that: 

Section 1. (a) To the extent permitted by law and subject to the limitations in Section 1(c), Executive 
departments and agencies shall participate in a system for debarment and suspension from programs and 
activities involving Federal financial and nonfinancial assistance and benefits. Debarment or suspension 
of a participant in a program by one agency shall have government-wide effect. 
(b) Activities covered by this Order include but are not limited to: grants, cooperative agreements, 
contracts of assistance, loans, and loan guarantees. 
(c) This Order does not cover procurement programs and activities, direct Federal statutory entitlements 
or mandatory awards, direct awards to foreign governments or public international organizations, benefits 
to an individual as a personal entitlement, or Federal employment. 

Sec. 2. To the extent permitted by law, Executive departments and agencies shall: 
(a) Follow government-wide criteria and government-wide minimum due process procedures when they 
act to debar or suspend participants in affected programs. 
(b) Send to the agency designated pursuant to Section 5 identifying information concerning debarred and 
suspended participants in affected programs, participants who have agreed to exclusion from 
participation, and participants declared ineligible under applicable law, including Executive Orders. This 
information shall be included in the list to be maintained pursuant to Section 5. 
(c) Not allow a party to participate in any affected program if any Executive department or agency has 
debarred, suspended, or otherwise excluded (to the extent specified in the exclusion agreement) that party 
from participation in an affected program. An agency may grant an exception permitting a debarred, 
suspended, or excluded party to participate in a particular transaction upon a written determination by the 
agency head or authorized designee stating the reason(s) for deviating from this Presidential policy. 
However, I intend that exceptions to this policy should be granted only infrequently. 

Sec. 3. Executive departments and agencies shall issue regulations governing their implementation of this 
Order that shall be consistent with the guidelines issued under Section 6. Proposed regulations shall be 
submitted to the Office of Management and Budget for review within four months of the date of the 
guidelines issued under Section 6. The Director of the Office of Management and Budget may return for 
reconsideration proposed regulations that the Director believes are inconsistent with the guidelines. Final 
regulations shall be published within twelve months of the date of the guidelines. 



Sec. 4. There is hereby constituted the Interagency Committee on Debarment and Suspension, which shall 
monitor implementation of this Order. The Committee shall consist of representatives of agencies 
designated by the Director of the Office of Management and Budget. 

Sec. 5. The Director of the Office of Management and Budget shall designate a Federal agency to perform 
the following functions: maintain a current list of all individuals and organizations excluded from 
program participation under this Order, periodically distribute the list to Federal agencies, and study the 
feasibility of automating the list; coordinate with the lead agency responsible for government-wide 
debarment and suspension of contractors; chair the Interagency Committee established by Section 4; and 
report periodically to the Director on implementation of this Order, with the first report due within two 
years of the date of the Order. 

Sec. 6. The Director of the Office of Management and Budget is authorized to issue guidelines to 
Executive departments and agencies that govern which programs and activities are covered by this Order, 
prescribe government-wide criteria and government-wide minimum due process procedures, and set forth 
other related details for the effective administration of the guidelines. 

Sec. 7. The Director of the Office of Management and Budget shall report to the President within three 
years of the date of this Order on Federal agency compliance with the Order, including the number of 
exceptions made under Section 2(c), and shall make recommendations as are appropriate further to curb 
fraud, waste, and abuse. 

Implementation in the SRF Programs 
 
A company or individual who is debarred or suspended cannot participate in primary and lower-tiered 
covered transactions. These transactions include SRF loans and contracts and subcontracts awarded with 
SRF loan funds. 
 
Under 40 C.F.R. 32.510, the SRF agency must submit a certification stating that it shall not knowingly 
enter into any transaction with a person who is proposed for debarment, suspended, declared ineligible, or 
voluntarily excluded from participation in the SRF program. This certification is reviewed by the EPA 
regional office before the capitalization grant is awarded. 
 
A recipient of SRF assistance directly made available by capitalization grants must provide a certification 
that it will not knowingly enter into a contract with anyone who is ineligible under the regulations to 
participate in the project. Contractors on the project have to provide a similar certification prior to the 
award of a contract and subcontractors on the project have to provide the general contractor with the 
certification prior to the award of any subcontract. 
 
In addition to actions taken under 40 C.F.R. Part 32, there are a wide range of other sanctions that can 
render a party ineligible to participate in the SRF program. Lists of debarred, suspended and otherwise 
ineligible parties are maintained by the General Services Administration and should be checked by the 
SRF agency and all recipients of funds directly made available by capitalization grants to ensure the 
accuracy of certifications. 
 
Additional References 
C 40 C.F.R. Part 32: EPA Regulations on Debarment and Suspension. 



 

 

Provide a Copy of  
Current Certificate of Insurance that includes Professional Liability 

 

   Provide a copy of the Company’s, Corporation’s, Firm’s or Partnership’s current 
                Certificate of Insurance that includes proof of Professional Liability Insurance 
 
        
                 
 
 
   

  
 



HOUSE BILL 89 VERIFICATION 

CERTIFICATION REQUIRED BY TEXAS GOVERNMENT CODE SECTION 2270.001 

 

 

 
I, _______________________________________, the undersigned representative of  
    Representative  

________________________________________, (hereafter referred to as Company) being an   
 Company or Business Name 

adult over the age of eighteen (18) years of age, verify that the Company named above, under the 

provisions of Subtitle F, Title 10, Texas Government Code Chapter 2270: 

 

 1.  Does not currently boycott the country of Israel; and 

 2.  Will not boycott the country of Israel during the term of the contract with Calhoun  

                   County, Texas. 

 
Pursuant to 2270.001, Texas Government Code: 
 
 1.   “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise  
                      taking any action that is intended to penalize, inflict economic harm on, or limit commercial relations 
                      specifically with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled 
                      territory, but does not include an action made for ordinary business purposes; and 
 
 2.  “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, 
                     Joint venture, limited partnership, limited liability partnership, or any limited liability company,  
                     including a wholly owned subsidiary, majority-owned subsidiary, parent company or affiliate of those 
                    entities or business associations that exist to make a profit. 
 
 

 
___________________________________________  
Signature of Representative 

____________________________________________________ 
Print Name & Title 

____________________________________________________ 
Date 
  
 
 
 

State law requires certification from a Company for contracts (which includes contracts formed through 
purchase orders) involving goods or services regardless of the amount.     
 

                                                                                               

                                                                                                                                                
                                                                                                                                                              



RESIDENCE CERTIFICATION  
 

 

Pursuant to Texas Government Code §2252.001 et seq., as amended, Calhoun County requests 

Residence Certification.  §2252.001 et seq. of the Government Code provides some restrictions on 

the awarding of governmental contract; pertinent provisions of §2252.001 are stated below: 

 

 Sec. 2252.001 (3)   “Nonresident bidder” refers to a person who is not a resident. 

  

   (4)   “Resident bidder” refers to a person whose principal place of  

        business is in this state, including a contractor whose ultimate  

        parent company or majority owner has its principal place of  

        business in this state. 

 

 

 

 I certify that ______________________________ is a “Nonresident Bidder” of Texas 
                                                                (Company Name) 

 as defined in Government Code §2252.001 and our principal place of business is  

             ______________________________________________. 
        (City and State) 

 

 

 I certify that ______________________________ is a “Resident Bidder” of Texas as 
                                                               (Company Name) 

defined in Government Code §2252.001. 

 

 

 

 

________________________________________________ 
Signature of Authorized Agent 

 

_________________________________________________________ 

Printed Name and Title of Authorized Agent 

 

_________________________________________________________ 

Date 

 

 

 
                                                                                                                                              
                                                                                                                

 

 

                                                                                                                                                           





 

 

Required Contract Provisions 
 

    
 





















 

 

 

Engineering, Architectural, and Surveying Rating Sheet 

How RFQ will be rated 

 

 



 

 

Engineer/Architect/Surveyor Rating Sheet 

RFQ 2021.04 

Boggy Bayou Nature Park Improvements, Phase 1 

CMP Cycle 25 Grant, GLO Contract No. 21-060-013-C673 

    

Name of Respondent          Date of Rating     
 

Evaluator's Name        
 

 

Experience -- Rate the respondent for experience in the following areas:    Comments 

 Factor Max. Pts.  Score 

1. Has previously designed shoreline and park infrastructure 
type of projects 

                            
20 

  

2. Has worked on similar construction projects 15   

3. Has worked on projects that were located in this general 
region.  

Note: Location for A/E (Architect/Engineer) may be a selection 
criterion provided its application leaves an appropriate number 
of qualified firms, given the nature and size of the project, to 
compete for the contract. 2 CFR 200.319(b) 

                                                                                                                            
10 

  

4. Extent of experience in project construction management 15   

 Subtotal, Experience - Enter Below 60   

 

Work Performance 
 Factor Max. Pts.  Score 

1. Past projects completed on schedule 10   

2. Manages projects within budgetary constraints 5   

3. Work references 10   

 Subtotal, Performance - Enter Below 25   

     

NOTE: Information necessary to assess the respondent on these criteria may be gathered from past experience with the respondent 

and/or by contacting past/current clients.  

 

Capacity to Perform 
 Factor Max. Pts.  Score 

1. Staff Level / Experience of Staff 5   

2. Adequacy of Resources 5   

3. Professional liability insurance is in force 5   

 Subtotal, Capacity to Perform - Enter Below 15 
  

 

TOTAL SCORE FROM EACH ABOVE CATEGORY 
 Factor Max. Pts.  Score 

 Experience 60 
  

 Work Performance 25 
  

 Capacity to Perform 15 
  

 
TOTAL SCORE 100 

  

 




